Dorset Youth and Community Service

session evaluation form
NAME OF CENTRE/ PROJECT:


VENUE:
DATE OF SESSION:




TIMES OF SESSION:
NAME OF WORKER(S):

	SECTION 1: Attendance by young people

	11-12
	13-19
	20+
	
	TOTAL

	M
	F
	M
	F
	M
	F
	

	SECTION 2: REFLECTING ON THE SESSION



	1. Aim of the session
	2. Contribution to the five outcomes



	
	Staying safe

	
	Being healthy

	
	Enjoying and achieving

	
	Making a positive contribution

	
	Economic well-being

	3. Was the aim of the session achieved and why?
	4. Outline of session (What activities/methods were used?  What were the outcomes?)




	5. Reflections on the session (How do you feel about it?  What might you have done differently?)


	6. Key evidence (what do you have to show for it?)



	7. Actions for next session/ the future
	8. Information to be shared


	SECTION 3: RECORDED OUTCOMES

	Name
	Learning Outcome
	Supporting Evidence

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Dorset Youth and Community Service

session evaluation form
Guidance Notes

	Introduction
	

	

	The aim of this form is to provide you with a tool to evaluate each session and identify when young people have achieved recorded outcomes.

On page 1 there is space for snapshot information about the session, including numbers attending. There is also space for details about the aims of the session.
On page 2 you will find space for a more detailed reflection on what the session and young people achieved, along with actions for the future. There is an opportunity to record outcomes for young people.


	Who should complete this form?
	

	

	All centres and projects should use this form at the end of every session UNLESS you have in place another working system that covers the same criteria.


	where does it go next?
	

	

	The form should be filed at the end of every session and the information transferred to the monthly data sheet as necessary.
Information on recorded outcomes should be transferred to the recorded outcomes monitoring sheet on a regular basis and kept in a file in the centre/ project.


	Section 1 –attendance by young people
	

	

	Use this to record the attendance figures required by the monthly data monitoring sheet.


	Section 2 – Reflection on the session
	

	

	Use this section to record what the aims of the session were. The ‘NAOMIE’ planning model set out in the curriculum document stresses the importance of a planned approach to curriculum work. All sessions should have an aim in place, however informally agreed. A set of sessions forming a project could share the same aim, so it does not have to be unique. The aim of the session could be simply to react to what young people bring up, and in this case there would not be fixed objectives for the session. These are all valid aims (please see example for more details).
The ‘Five Outcomes’ in Question 2 are guiding the work of all Children’s Services in Dorset. Use this question to illustrate how your centre/ project is making a difference to young people in these five areas.

Use the rest of this section to reflect on how the session went and plan for the future.


	Section 3 – recorded outcomes
	

	Here, you should note down the names of any young people who achieved a learning outcome during the session. By making a note here, you are awarding the young person a recorded outcome. (For more information on what a recorded outcome is, see the Dorset Youth Service Accreditation Framework.) You should record an outcome when you are satisfied as a worker that some significant learning has taken place for a young person as a result of their involvement with youth work. This significant learning is described as a learning outcome – a statement of what it is expected a young person will be able to do; what they will know and understand or what behaviours and attitudes they will display as a result of a learning experience.
Examples of learning outcomes include:

· Showing greater self awareness
· Controlling or manage anger
· Controlling or manage a difficult situation/ resolve conflict
· Increasing in confidence
· Increasing in assertiveness
· Developing imagination/ creativity
· Demonstrating an ability to analyse self
· Showing an ability to negotiate
· Showing empathy and understanding for others
· Developing communication skills
· Working as part of a team
· Taking responsibility for self or others
· Taking part in forward planning
· Developing understanding and showing commitment to equal opportunities
· Developing an understanding of the consequences of risky behaviour
And many more. 

Recorded outcomes should be backed by further evidence, so you should indicate where this evidence can be found. Best practice requires that you make the decision to record an outcome with the young person as a result of a conversation in which you acknowledge/ discuss the learning that has taken place and the benefit of this for the young person.

Details of recorded outcomes should be transferred onto the recorded outcomes monitoring sheet on a regular basis. Please note that although a young person can be awarded as many recorded outcomes as they achieve in a year, they can only be counted once towards the benchmark figures.
 .


Dorset Youth and Community Service

recorded outcomes monitoring form
NAME OF CENTRE/ PROJECT:



NAME OF WORKER/S
	NAME
	APRIL – JUNE

DATE OF RECORDING
	JULY - SEPT

DATE OF RECORDING
	OCT – DEC

DATE OF RECORDING
	JAN – MARCH

DATE OF RECORDING

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




Dorset Youth and Community Service

session evaluation form - example
NAME OF CENTRE/ PROJECT:
Dorchester
VENUE:
Youth Club
DATE OF SESSION:


1.9.05

TIMES OF SESSION:
7.30-9.00
NAME OF WORKER(S):

Derek, Raj and Tom
	SECTION 1: Attendance by young people

	11-12
	13-19
	20+
	
	TOTAL

	M
	F
	M

10
	F

12
	M
	F
	22

	SECTION 2: REFLECTING ON THE SESSION



	1. Aim of the session

To complete a graffiti board

To learn about healthy drinks and non alcoholic cocktail making
	2. Contribution to the five outcomes



	
	Staying safe

	
	Being healthy

Encouraging young people to consider the dangers of alcohol and find out about healthy drinks

	
	Enjoying and achieving

Have fun together exploring their skills in graffiti art and produce something positive for the centre

	
	Making a positive contribution

	
	Economic well-being

	3. Was the aim of the session achieved and why?

Yes – about ½ the group made a contribution to the graffiti board.

Yes – Jo, Louis, Malachi and Mila led a session making non-alcoholic cocktails and giving alcohol education – all young people had a go.

	4. Outline of session (What activities/methods were used?  What were the outcomes?)

Derek talked to young people about graffiti boards throughout the night. 

Raj supported the young people who did the cocktails. They did really well, giving good, clear and accurate 

information.  A good peer-education job!

Tom spoke to Alex about her drug use – it’s much less now and Alex is making more positive life choices.



	5. Reflections on the session (How do you feel about it?  What might you have done differently?)

Went really well. The whole session had a feeling of motivation and a chilled vibe.  

Tom needs to see Alex out of session time as she is taking Tom out of the session too much.

	6. Key evidence (what do you have to show for it?)

Completed graffiti boards and photos.

Completed cocktail evaluations and photos

Alex’s seeking help from a drugs counsellor



	7. Actions for next session/ the future

Feed evaluations into programme planning, 

Arrange meeting with Alex after school

Mount graffiti boards

	8. Information to be shared
Let Mick know how the graffiti boards went.

Up date Mick on Alex’s situation.

	SECTION 3: RECORDED OUTCOMES

	Name
	Learning Outcome
	Supporting Evidence

	Jo Harper
	Developed excellent communication skills in order to lead the session. Wants to build on this and has shown an interest in the Youth Achievement Awards
	Completed cocktail evaluations and photos

	Louis Burnett
	Demonstrated a real increase in confidence as a result of our work with him – for the first time was able to speak in front of the group
	Completed cocktail evaluations and photos

	Malachi Foreman
	For the first time, showed real commitment to the project as he had researched the subject well and increased his own knowledge considerably
	Completed cocktail evaluations and photos

	Alex Kline
	Increased awareness of the dangers of her drug use, has cut down, and for the first time has been to see a drugs counsellor
	Tom’s notes following work with Alex

	
	
	

	
	
	

	
	
	


Dorset Youth and Community Service

recorded outcomes monitoring form - example
NAME OF CENTRE/ PROJECT:


Dorchester
NAME OF WORKER/S



Mick
	NAME
	APRIL – JUNE

DATE OF RECORDING
	JULY - SEPT

DATE OF RECORDING
	OCT – DEC

DATE OF RECORDING
	JAN – MARCH

DATE OF RECORDING

	Derek Higton


	01.04.04
	
	12.10.04

11.11.04
1.9.05
	

	Raj Lehal


	
	23.07.04 & 
03.09.04
	
	

	Mick Hogben


	
	
	
	14.03.05

	Tom Corban


	25.06.04
	
	17.12.04
	

	Di Evans


	12.04.04
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


This is 10 recorded outcomes, but for only 5 individuals



Thanks to Sedgemoor Team, Somerset County Youth Service





Thanks to Sedgemoor Team, Somerset County Youth Service
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